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Schedule of Required Documentation 

NOTE:  ALL DOCUMENTATION SHALL BE SUBMITTED TO THE CLERK OF CLASSIS. 

 

A. To initiate Classis’ consideration of a petition to transfer to another denomination, the following 

documents must be submitted to the Clerk of Classis: 

1. The completed Petition Requesting Transfer to Another Denomination 

2. Minutes of the Consistory meeting at which the Consistory voted recording the number of “Yes” 

votes, the number of “No” votes and the number of “Abstentions”. 

3. Roster of all current members of the Consistory 

4. Copy of the most recently submitted Consistorial Report Form/ 

5. Roster and contact information of all ordained ministers and commissioned pastors serving the 

Church  

6. Copy of the Church’s current bylaws. 

7. Contact person and contact information for “accepting” denomination, e.g., name, position, mailing 

address, phone, email. 

 

B. To process the Classis Task Force’s evaluation of a petition, the following documents should be 

submitted to the Classis Clerk within 90 days from the date the initial petition was submitted. 

1. Description of real property (including any applicable restrictions or limitations)  

a. Church property (site(s) of sanctuary, education, administration, parking, storage, and similar  

facilities)  

b. Residential properties (parsonages, etc.)  

c. Cemeteries  

d. Excess land (presently unused or unimproved)  

e. Income-producing properties (if any)  

2. Itemization of personal property and general financial information  

a. Accounts (checking, savings, investment, endowment, funds, etc., including values and any  

applicable restrictions or limitations)  

b. Financial instruments (certificates of deposit, stocks, bonds, etc., including values and where 

they are held)  

c. Receivables of the petitioning church (including identity of debtors, amounts owed, and terms 

and conditions of repayment)  

d. Motor vehicles owned or leased by petitioning church (and if leased, terms and conditions of  

lease)  

e. Annual budget of petitioning church  

3. Schedules of indebtedness and potential liabilities  

a. Schedule of all amounts owed to third parties (or to third parties for the benefit of ministers  

and employees of petitioning church), including identity and address of creditor (or other 

payee) and terms and conditions of payments. Note that this includes both long-term debt 

(e.g., secured loans) and short-term debt (e.g., contracts for the purchase of personal 

property or monthly fees for services rendered), and payment obligations owed to 

independent contractors.  
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b. Schedule of all benefits and obligations owed for ministers and commissioned pastors. 

c. Schedule of any claims or legal action pending or threatened against the petitioning church or 

any of its ministers or pastors.  

4.  Congregational meeting materials 

a.  Copy of the minutes of any Congregational Meetings held to discuss a “request to transfer  

petition” prior to the congregational vote on the issue.  Minutes shall record: 

1. when and how notice was given of such meetings 

2. summary of the discussion or presentation 

b.  Copy of the minutes of the Congregational Meeting held to vote on a “request to transfer  

petition”. Minutes shall record:  

1. the number of ballots cast,  

2. the number of each in favor, the number of each opposed, 

3. the number of each unmarked or otherwise declared by the tellers to be invalid. 

4. the number of members eligible to vote and the number present at the meeting.  

c.  Additionally: all of the ballots, together with the tally sheet signed by the tellers, a copy of the 

notice of the meeting, a statement of the reading and mailing of the notice, and the 

certification of the results of the balloting by the Presiding Officer and the Clerk of 

Consistory. 

 
 

C. To schedule Classis’ action on the Task Force’s recommendation regarding the petition, the 

following documents must be submitted to the Classis clerk. 

1. Properly revised organizational documents including the five (5) year addendum to the new 

Articles of Incorporation and by-laws. 

2. Statement of acceptance by the denomination into which the transfer is being requested. 

3. Documented agreements resolving any financial indebtedness or liability. 

4. Consistory documented agreement to pay 4 quarters of assessments collected by the Classis. (1st 

quarter payment is based on the date when the initial Petition was submitted to Classis Clerk).  

5. Copy of proposed statement notifying the public that the church is no longer affiliated with the 

Reformed Church in America.  

6.  Other documents as requested by the Transfer Task Force to complete their report in order to 

make a recommendation to the Classis 


